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How	
  to	
  submit	
  your	
  ECA	
  Lisbon	
  2015	
  abstract	
  
Step-­‐by-­‐step	
  guide	
  
	
  
Although	
  the	
  EasyChair	
  system	
  is	
  indeed	
  rather	
  “easy”	
  to	
  use,	
  in	
  this	
  document	
  we	
  provide	
  all	
  the	
  
information	
  necessary	
  to	
  complete	
  your	
  submission.	
  Simply	
  follow	
  the	
  steps	
  below.	
  	
  	
  
	
  
1.	
  	
   Click	
  on	
  the	
  link:	
  https://easychair.org/conferences/?conf=ecalisbon2015	
  	
  
	
  
2.	
  	
   If	
  you	
  already	
  have	
  an	
  Easy	
  Chair	
  account	
  –	
  log	
  in	
  with	
  your	
  User	
  name	
  and	
  Password.	
  	
  

Then	
  –	
  go	
  to	
  step	
  8	
  below.	
  	
  
	
  
3.	
  	
   If	
  you	
  don’t	
  have	
  an	
  Easy	
  Chair	
  account	
  –	
  click	
  on	
  “sign	
  up	
  for	
  an	
  account”:	
  
	
  

	
  	
  
	
  
4.	
   Follow	
  the	
  steps	
  in	
  the	
  following	
  pages.	
  	
  
	
  
5.	
  	
   Within	
  a	
  few	
  minutes,	
  in	
  the	
  e-­‐mail	
  account	
  you	
  have	
  given,	
  you	
  will	
  receive	
  e-­‐mail	
  from	
  

EasyChair:	
  “EasyChair	
  account	
  confirmation”.	
  Click	
  on	
  the	
  link	
  there:	
  
	
  

	
  
	
  
6.	
  	
   Fill	
  out	
  the	
  form	
  and	
  click	
  “Create	
  my	
  account”.	
  You	
  should	
  receive	
  the	
  following	
  message.	
  Click	
  

on	
  the	
  link:	
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7.	
  	
   Log	
  in	
  with	
  the	
  User	
  name	
  and	
  Password	
  you	
  have	
  just	
  created.	
  
	
  

	
  
	
  
8.	
  	
   You	
  will	
  see	
  your	
  home	
  screen	
  for	
  ECA	
  Lisbon	
  2015	
  submissions.	
  To	
  submit	
  your	
  paper	
  /	
  panel	
  

abstract,	
  click	
  “New	
  Submission”	
  in	
  the	
  top-­‐left	
  corner	
  of	
  the	
  screen:	
  
	
  

	
  
	
  
9.	
  	
   If	
  prompted,	
  read	
  and	
  agree	
  to	
  EasyChair	
  Terms	
  of	
  Service.	
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10.	
  	
   The	
  “New	
  Submission	
  for	
  ECA	
  Lisbon	
  2015”	
  screen	
  will	
  appear,	
  with	
  some	
  of	
  your	
  information	
  
already	
  there.	
  Check	
  if	
  it’s	
  correct.	
  Note	
  that	
  you	
  can	
  use	
  “(click	
  here	
  to	
  add	
  yourself)”	
  under	
  
Author	
  1/Author	
  2/etc.	
  Insert	
  or	
  verify	
  information	
  there,	
  paying	
  special	
  attention	
  to	
  your	
  e-­‐
mail	
  address.	
  Add	
  additional	
  authors,	
  and	
  choose	
  if	
  you	
  also	
  want	
  them	
  to	
  be	
  “Corresponding	
  
authors”	
  who	
  will	
  be	
  receiving	
  e-­‐mails	
  regarding	
  this	
  submission.	
  	
  

	
  

	
  
	
  
11.	
  	
   Insert	
  the	
  title	
  and	
  abstract	
  of	
  your	
  paper	
  /	
  panel	
  proposal	
  in	
  the	
  boxes	
  provided.	
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12.	
  	
   Under	
  the	
  abstract,	
  select	
  the	
  Category	
  of	
  your	
  submission	
  (long	
  paper	
  /	
  regular	
  paper	
  /	
  
	
   thematic	
  panel/symposium).	
  
	
  
13.	
  	
   Further,	
  if	
  applicable,	
  select	
  one	
  of	
  the	
  options	
  (Groups)	
  below	
  (you	
  can	
  choose	
  none).	
  
	
  
14.	
  	
   In	
  the	
  next	
  box,	
  specify	
  at	
  least	
  three	
  keywords.	
  
	
  

	
  
	
   	
  
15.	
  	
   Click	
  “Submit”.	
  
	
  
16.	
  	
   You	
  will	
  see	
  a	
  confirmation	
  screen	
  (note,	
  you	
  can	
  change	
  any	
  information	
  till	
  1	
  Oct	
  2014!)	
  
	
  

	
  
	
  
17.	
  	
   Thank	
  you,	
  you	
  have	
  successfully	
  submitted	
  your	
  abstract!	
  
	
  
18.	
  	
   You	
  will	
  receive	
  two	
  confirmation	
  e-­‐mails:	
  one	
  from	
  EasyChair,	
  one	
  from	
  ECA	
  Lisbon	
  2015.	
  	
  
	
  
In	
  case	
  of	
  any	
  questions,	
  please	
  e-­‐mail	
  us	
  at:	
  ECALisbon2015@gmail.com	
  	
  
	
  
Marcin	
  Lewiński	
  &	
  Dima	
  Mohammed	
  	
   	
   	
   	
   	
   	
   	
  	
  	
  	
  	
  	
  	
  Lisbon,	
  July	
  2014	
  


